
•	Responsible	for	the	End	to	End	recruitment	cycle
•	Interview	candidates	combining	various	methods	
(e.g.	structured	interviews,	technical	assessments	
and	behavioral	questions)
•	Uses	Screening	Tool	to	validate	the	profiles.
•	Understand	the	requirement	and	client's	need	and	
shortlist	the	suitable	candidates	based	on	
technological	skills,	rates	and	location	preferences	
from	the	available	pool	of	resources.
•	Working	on	different	Job	portal	such	as	Naukri,	
Monster,	LinkedIn	etc.
•	Negotiate	the	rates/salary	with	the	candidates
•	Support	of	departmental	representatives	in	HR
•	Introduction	of	new	joiner	into	their	work	
environment
•	Assistance	in	employee	onboarding	program	and	
help	organize	training	&	development	initiatives
•	Adhere	to	all	organizational	policies	and	procedures
•	Contribute	towards	the	smooth	running	of	the	team
•	Maintain	accurate	records/documentation	
associated	with	your	work
•	Maintaining	a	healthy	communication	system	
towards	the	employees
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